
Adding 
Volunteering 

Experiences to 
ManageBac



DEADLINE
Wednesday,
December 
15th

4.15 pm



Step 1: Add an Experience

CLIC
K ➤



Step 2: Add Grade, Volunteering Experience 
& Location

G8 One Smile, One Click – Letter Writing
▲

Grade
▲

Name of Volunteering Experience

S1
Semester 1



Step 3: Add the Dates & a Supervisor
Click here for pop up calendar

PLS LEAVE THIS BLANK

PLS LEAVE THIS BLANK



Step 4: Description & Learning Outcome

Choose ONE outcome 

only. Choose ONE that is 

DIFFERENT to the one you 

choose for SA.

ACTION: What was the experience? What did you do?

BENEFIT: How was your activity beneficial to other people or the environment?



LEAVE BLANK

LEAVE BLANK



DEADLINE
Wednesday,
December 15th

4.15 pm



CLICK on your activity
CLICK Reflections & Evidence

Step 5: Add a Reflection



CLICK Journal
if you want to 
add a written 
reflection.

CLICK File 
if you want 
to add an 
audio 
reflection.



REFLECT on your activity.

Change -
How have you changed/What 
change(s) have you made or will 
make?

Demonstration -
Describe/explain how you 
achieve the learning outcome 
and goal.

To add a written reflection

TICK the box
SAVE changes



To add an audio reflection



To add photo evidence

DON’T TICK 



DEADLINE
Wednesday,

December 15th

4.15 pm


