
ADDING 
VOLUNTEERING 
EXPERIENCES TO 

MANAGEBAC

Semester 2 – 2022



DEADLINE
Monday,
May 20th

4.00 pm



Step 1: Add an 
Experience

CLIC
K ➤



Step 2: Add Grade, Volunteering 
Experience & Location

G8 Volleyball Scorekeeper
▲

Grade
▲

Name of Volunteering Experience

S2
Semester 2



Step 3: Add the Dates & a Supervisor
Click here for pop up calendar

PLS LEAVE THIS BLANK

PLS LEAVE THIS BLANK

LEAVE BLANK

LEAVE BLANK



STEP 4: DESCRIPTION & LEARNING OUTCOME

Choose ONE outcome only. Choose ONE 

that you have not done yet.

ACTION: What was the experience? What did you do?

BENEFIT: How was your activity beneficial to other people or the environment?



LEAVE BLANK

LEAVE BLANK



DEADLINE
MONDAY,
MAY 20TH

4.00 PM



CLICK on your activity CLICK Reflections & Evidence

Step 5: Add a Reflection



CLICK
Journal if 
you want to 
add a 
written 
reflection.

CLICK
File if you 
want to 
add an 
audio 
reflection.



REFLECT on your activity.

Change - (choose one)
How have you changed? 
What change(s) have you made? 
What changes will you make? 
What would you do next time?

Demonstration -
Demonstrate/explain how you 
achieved the learning outcome.

To add a written reflection

TICK the box SAVE 
changes



2

1

5

To add an audio reflection

3

4

6



Add only 
jpeg, 
png or 
gif. Not 
HEIC. 3

DON’T TICK

JPEG, PNG, GIF

To add a 
photo as 
evidence

1

2

4



Your 
SUMMARY
should look 
like this:



Your 
REFLECTION
should look 
like this:



CHECKLISTSUMMARY
üGRADE AND SEMESTER
üTITLE
üLOCATION

üVOLUNTEERING
üSTART AND END DATE

üSUPERVISOR NAME AND EMAIL
üACTION
üBENEFIT
üONE OUTCOME, ONE THAT YOU
DID NOT CHOOSE BEFORE.

REFLECTION
SEMESTER (CHOOSE ONE)
HOW HAVE YOU CHANGED? 
WHAT CHANGE(S) HAVE YOU MADE?
WHAT CHANGES WILL YOU MAKE?
WHAT WOULD YOU DO NEXT TIME?
DEMONSTRATION
-DESCRIBE/EXPLAIN HOW YOU ACHIEVED
THE LEARNING OUTCOME. 
EVIDENCE CAN BE UPLOADED AS JPEG 
OR PNG ONLY.



DEADLINE
Monday,

May 20th 4.00 
pm


